3ATBEPA>KEHO

HaKa3oM Hayas/lbHUKa CNy>X6u y
cnpaBax fiTei
pangepxxagmiHictpauii
11.03.2019 poky Ne 5-K

YMOBW/

NPoBeAEeHHA KOHKYPCY Ha 3aHATTA BaKaHTHOI nocagun Aep>KaBHOT CNy>Xou
KaTeropii «B» - npoBigHOro cneuianicta cny>ou y cnpasax fiTei MNMepBomMancbKoi
panoHHOT fepXaBHOT agmiHicTpauii MmnkonaiBcbKoi 061acTi
(55213 Mukonaiscbka 06nacTb M. NepBoMaicbK, By/l. YUkaniosa, 12)

3arasibHi ymoBu

1 3abesneuyysatn peanisauito Aep>KaBHOT MOMITUKN
3 NWUTaHb  YNpaBiHHA MEPCOHaIOM,  O(hOPMAATH
[JOKYMEHTW NP0  MPUCBOEHHS  PaHriB  Aep>KaBHUM
CNy>K60BUAM Cny>6u y crnpasax niten
paingepxagMiHicTpauii, cknagatv rpaQikum  LWOpPiYHNX
BIAMYCTOK,  3AiiicCHIOBaTM  pobOTY, MNOB’A3aHy i3
3anoBHeHHAM, 06/1iKOM i 36epiraHHAM TPYLOBUX KHMKOK
Ta 0COO0BMX CMpaB MNpauiBHUKIB, CKIafaHHA Tabesto
06/1iKy  BMKOpPUCTaHHS poboyoro 4acy Ta JIACTU
Hernpawe3faTHOCTI, Ta iHLLe.

2. ToTyBaT CTAaTUCTUYHY 3BITHICTb 3 MWTaHb
ynpaBiHHSA NePCOHaNIOM Ta Hakasu No cyx6i y crnpasBax
AiTel MepBOMaCbKOI painaep>xaaMiHicTpadi.

3. BignoBigae 3a BefleHHA  [AinoBOACTBa  3a
npono3unLisMun, 3asdBaMy CKapramu rpomMagsaH. AHanisye
CTaH pobOTU 3i 3BEPHEHHAMU TrpomagsaH Ta [roTye
aHaniTUYHY [OO0BIAKY [0 CNyX6u Yy cnpaeax p[itei
obnaepxagmiHictpauii,  Bigdiny  ginosoacTBa  Ta
KOHTPO/HO anapaty paigepyagmiHicTpadi.

4. BefleHHA  peecTpy  nyb6niyHol  iHhopmauii,
BONOAINMbLEM AKOT € cCcnyba Yy crpaBax AiTen
MepBOMaiCLKOI paraepxaamiHicTpauil.

5. BefeHHs BINCbKOBOro 06/1iKy Ta OpOHKOBaHHS
BiICbKOBO300O0OB'A3aHNX Ta MPU30BHUKIB B CNYyX6i Yy
crnpaBax fiTel paigepxagMiHicTpaii.

6. BefeHHs >XypHasly 06niKy Ta BMAadi MevaTok i
LUTamMniB..

7. BefeHHs XXypHasliB 3 0XOPOHM npadli.

8. 3pilicHOBaTV BefleHHA 6a3v NepCcoHaIbHNX faHuX
npauiBHUKIB CNy>X6M y crpaeax AiTeA BIAMNOBIAHO [0
BM3HaYeHOI MeTK Ta npoueaypn 06pobKu, 3abesnedysartu
LOTPYMaHHA MOPAAKY AOCTyny A0 6a3n nepcoHasIbHUX
faHux Ta 1T 3aXWUCT Bif AOCTYMYy CTOPOHHIX 0Ci6, L0
MOXe Mpu3BeCTM [0 PO3ro/IoleHHs abo  BTpaTy
iHthopmauii, 0bpobKy, 36epiraHHA Ta BUKOPUCTaHHA Y
BIAMOBIAHOCTI 0 YMHHOIO 3aKOHOAABCTBA.

9. 3piiicHIOE MIATOTOBKY aKTiB OOCTEXEHHS YMOB



YMO0BM onnatu npaui

IHpopmaLis  Mpo  CTPOKOBICTb  yu
6e3CTPOKOBICTb NPU3HAYeHHS Ha nocagy

Mepenik [OKYMEHTIB, HEOOXigHUX Ans
y4acTi B KOHKYpCI, Ta CTPOK TX NogaHHs

MPOXNBaHHSA LiTei.
10. FoTye NpoeKTN HakasiB, PO3NOPSAAKEHD, PiLLEHb 3
MUTaHb, WO CTOCYKOTLCA OO KOMMETEHLT.
11. 3HaTM Ta BWKOHYBaTW BUMOTM HOPMATUBHO-
MPaBOBKMX aKTiB 3 OXOPOHM NpaLli.

12,  BWKOHYBaTK iHLUI JOPYYeHHS Haya/bHMKa
CY>XOW.

13. 3 noearow CTaBUTbCA [0 TPOMafsH,
CNiBPOGITHMKIB.  [JOTPMMYETLCS  BMCOKOI  KyNbTypU
CNiSIKYBaHHS.

14. 36epirae KOHMiAeHLUiNHY iH(popMaLito, sfKa
cTana BiAOMOK B pe3y/nbTaTi BUKOHAHHS C/yXXO0BUX
060B’A3KIB.

15. MocTitHo  nigBWWyBaTM  CBIA  pIBHSA
NPOECIAHOT KOMNETEHTHOCTI.

16. Cnpwuse BNpoBaKeHHIO, YAOCKOHa/IEHHIO Ta
e)eKTMBHOCTI  (DYHKLIIOHYBaHHA CUCTEMW  YMNPaB/iHHA
AKICTIO B pobOTIi  cnyxbu y cnpaBax  [iTein
MepBOMaCLKOT panfepxagMiHicTpayii.

Mocaposuii oknag - 3810 rpH., HagbaBKa 3a BUC/YTY
POKiB, Haf|6aBKa 3a paHr [epXaBHOro c/y)X00BLs, 3a
HafABHOCTI 4OCTaTHLOrO (POHAY OnsaTy npaui - npemis.
be3cTpokoBo

Ocoba , fika BuUsABMMNA baxXaHHA B3ATU y4acTb Y KOHKYPCI,
nogae (0cobucTo, MOLITOK abo yepe3 E€AMHWMIA nopTan
BakaHCii fepxaBHoi cnyx6m HALC) kowmicii abo
KOHKYPCHIi1 KOMiCIT 3a afipecoto:

55213 MwuKonaiBcbKa 0611.,

M. [NepBomalicbkK, Byn. Ykanosa, 12

KabiHeT No 10 Taki JOKYMEHTHW:

1) Konis nacrnopTa rpoMagaHNHa YKpaiHu;

2) nuMcbmMoBa 3asBa MNP0 y4yacTb Y KOHKypCi i3
3a3HaYeHHSIM OCHOBHWX MOTMBIB LUOAO 3aHATTSA Mocaam
[EePXXaBHOI CNyXOKW, [0 AKOI [0AAETbCA pe3toMe Yy
[IOBi/NbHIN dopMmi;

3) nN1McbMoBa 3asBa, B AKii 0coba NoBiAOMNSE, WO A0 Hel
He 3aCTOeOBYHOTbLCA 3a0OPOHW, BM3HAYEHI YaCTUHOKO
TPeTboK abo 4YeTBepTOH CcTaTTi 1 3aKOHYy YKpaiHu
"lMpo ounweHHA BnNagn', Ta Hagae 3rogy Ha
MPOXOMKEHHA  MepeBipKM Ta Ha  OMPWIOAHEHHS
BiZIOMOCTEli CTOCOBHO Hei BIiAMOBIAHO A0 3a3HA4YeHOro
3aKoHy.

4) koniga (Konil) LOKyMeHTa (LOKYMEHTIB) Mpo OCBITY;

5) opuriHan noceigyeHHa artecTauil LWOAO BifbHOIO
BOJIOAIHHSA [eP>KaBHOK MOBOHO

6) 3anoBHeHY 0CO60BY KapTKYy BCTAHOB/IEHOIO

3paska;

7) Oeknapauisi 0cobu, YNOBHOBaXXEHOT Ha BMKOHaHHSA
(hyHKLIN aep>kaBu abo MiICLEBOro CaMOBPsiAyBaHHS, 3a
2017 pik ( peknapauis  MnopaeTbca Yy BUrNAgi
PO34PYKOBAHOIr0 NMPUMIPHMKA 3anOBHEHOI Aeknapauii Ha
oiyiiHoMy Ha Beb-caiTi «HauioHaslbHe areHTCTBO 3



[Jara, yac i micLe LpoBeLeHHA KOHKYpCY

Mpi3BuLLe, iM’a Ta No 6aTbkoBi, HOMep
TeneoHy Ta agpeca efIEKTPOHHOT MOLUTH
ocobw, AKa Hajae [0[aTKOBY
iHpopmauito 3 nNuTaHb  MPOBEAEHHSA
KOHKYpCy

NUTaHb 3anobiraHHA Kopynuii»y A T. nazk.gov.ua);
Ocoba, fka Mae iHBanigHICTL nojae 3adBy 3a
BCTaHOB/IEHOKD ~ MocTaHOBOK  KabiHeTy  MIHICTpiB
YKpaiHn Big 25 6epe3Hs 2016 poky Ne246  «[lpo
3aTBepKeHHs  TlopafKy NpPOBeAEHHS KOHKYpCy Ha
3aMHATTA nocag AepXKaBHOI Cyx6u» (hopmoto, Npo
3abe3rneyeHHss B YCTaHOB/IEHOMY MOPSAKY PO3YMHOIO
MPUCTOCYBaHHS.

CTpoK nogaHHA LOKYMEHTIB ANs y4acTi B KOHKypci - 15
KaNleH4apHUX OHIB 3 AHA OMNPWIOAHEHHS IHopMaLii npo
NpoBefeHHs  KOHKypCcy  Ha  oqiuiiiHOMy  caWTi
HauioHa/IbHOro areHTCTBa 3 NUTaHb epPXXaBHOT CyXo6u.
KoHKypc 6yay npoBegHo:

28.03.2019 poky 06 11.00

M. MepBomalickk, By/n. Ykanosa, 12

KabiHeT Ne 10 (KabiHeT 2-i1 noBepx)

KpyTbko HaTanis OnekcaHgpiBHa

Ten. (05161)4-35-20,

pervomaysk@mk.gov.ua

Orgvid-rda. pervom@ukr.net

KBaniikayiiHi BUMOru

1 OcsBiTa

2. Jocsig po6oTu
3. BonopiHHA ep>kaBHOK MOBOHO

Buvwia ocBiTa 3a OCBITHbO-KBaiiKaLinHAM  piBHEM
MO/I0ALLMIA BakanaBp abo Gakanasp

Be3 gocsigy poboTu

BiflbHe BONOAIHHA epP>KaBHOK MOBOK

MpodeciiHa KOMMNETEHTHICTb

Bumora

SAKiCHe BUKOHaHHS MOCTaBNEHNX
3aB/]jaHb

2. KomaHpgHa poboTa Ta B3aeEMofis

3. TexHiuHi BMiHHSA

4.  OCOOUCTICHI AKOCTI

KOMMNOHEHTU BUMOTY
- BMIHHA npawutoBaTi 3 iHhopMaLli€to;
- 34aTHICTb NpautoBaTh B AeKiIbKOX MPOeKTax 04HOYaCHO;
- Opi€HTaLA Ha AOCATHEHHS KiHLEBUX pe3y/bTaTiB,;
- BMIHHA BUpIiLLYBaTX KOMMIEKCHI 3aBfaHHS;
- Hagaeaty nPono3nLii, iX aprymeHTyBaTu Ta
rnpeseHTyBaTW.
- BMIHHS npautoBaT B KOMaHA|;
- BMiHHSA epeKTUBHOT KOOPAMHALIT 3 IHLINMMK,
- BMiHHSI HaJaBaTy 3BOPOTHUIA 3B'A30K.
- BMIiHHSI BUKOPWCTOBYBaTW KOMMN’tOTepHEe 06/1aiHaHHS Ta
nporpamMHe 3abe3neyeHHs, BUKOPUCTOBYBATU O(DiCHY
TEXHIKY,
- BOJIOAIHHA KOMMN’KOTEPOM - PiBEHb A0CBIAYEHOrO
KopucTyBaya. [ocBif poboTu 3 0(hiCHUM NaKeTOM
Microsoft Office (Word, Excel, Paint),
- HaBWYKM POBOTK 3 iH(hOopMaLiHO-NOLIYKOB/MMU
cucTemMamu B Mmepexi IHTepHer.
BMIHHA npautoBati 3 iHopmaLieto,
BMIHHA NpaLtoBaTy B KOMaHAj;
3[aTHICTb NpuiAMaTK 3MiHM [0 3aKOHOZABCTBa,;
BIANOBIAA/IbHICTb.



MpodeciinHi 3HaHHSA

Bumora KoMmnoHeHTH BUMOrHn

1 KoHcTuTyUif YKpaiHu,

2. 3aKOH YKpaiHu «[po gepykaBHY CNyxoy»,

3. 3aK0oH YKpaiHn «[1po 3anobiraHHA Kopymnuiis.

1 3akoH YkpaiHu «[po  micueBi  Aep>kaBHi
afMiHicTpayii»;

2. 3aKoH YKpaiHu «Mpo pgoctyn Ao ny6nivyHol
IH(hopMaLii»;

3. 3aKOH YKpaiHu «[1po 3BepHeHHsA rpomagsaH»,

4. 3aKoH YKpaiHu «[1po 0XOpoHY npai»;

5. MoctaHoBa KabiHeTy MiHicTpiB YkKpaiHu Big 04
motoro 2015 poky Ne 45 «[po 3aTBepaKeHHs opsaaky
OpPOHIOBaHHA  BINCbKOBO3060B’A3aHNX 32  OpraHamu
[lepXXaBHOI  BnagW, IHWUMW [epXXaBHUMK opraHamu,
opraHamu MiCLLeBOro camoBpsALyBaHHS Ta
nignpueMcTBamMn, yctaHoBamn |1 opraHisauiamm Ha
nepiof Mo6inisauii Ta Ha BOEHHUI Yac»;

6. Haka3 MiHicTepcTBa rocTumLiT YKpaiHu Bif 18 yepBHA
2015 Ne 1000/5 «[lpo 3arBepmkeHHa [Mpasun
opraHisauii AinoBoAcTBa Ta apxiBHOro 36epiraHHs
[LOKYMEHTIB Y [epP>KaBHUX OpraHax, opraHax MicLEeBOro
CamMOoBpAAYBaHHA, Ha MigNPUEMCTBAX, B YCTaHOBaX |
opraHizayisix»;

7. Haka3z HauioHasbHOro areHTcTBa YKpaiHuW 3 NuUTaHb
Lep>KaBHOI cny>kom Big, 22 6epesHs 2016 poky Ne 64 «[1po
3aTBepmkeHHs Mopaaky BefeHHs Ta 36epiraHHs 0COB0BMX
CnpaB [epXXaBHMX CNYXXOOBLiB» Ta iHLI 3aKOHW, aKTu
MpesngeHTa YKpaiHu, BepxosHol Pagn  YKpaiHu,
KabiHeTy MiHIicTpiB YKpaiHW, iHWi HOpMaTUBHO-NPaBOBI
aKTW Ta IHCTPYKLUIT.

3HaHHSA 3aKOHO4AaBCTBa

3HaHHA cneviasbHOro
3aKOHOJABCTBA, LLIO NOB'A3aHe i3
3aBAaHHAMYM Ta 3MiCTOM po60TK
[ePXXaBHOro Cy>K6oBLs
BIAMOBIAHO [0 NOcafoBOl
IHCTPYKUIT (MONOXEHHS Mpo
CTPYKTYPHUIA Nigpo3ain)




